
ADP w.e.b.Suite®1000 
Accounts Payable

ADP w.e.b.Suite®1000 Accounts Payable gives you more control over payables and includes the flexible ADP On-
Demand Check writing application.  The system provides management with the tools to monitor payables on a day-to-day 
basis, not just once a month. Don’t miss a prepay discount, pay invoices or vendor accounts on hold, or pay late charges 
due to an overlooked bill. The business office has access to accurate and timely accounts payable information to make 
profitable business decisions.

- Improves efficiency and accuracy. 
- Saves time.

- All pertinent information is displayed on one screen. 

- Provides for easy review of all payables information. 
- Saves time and guesswork prior to printing.

Screen 
Formatting

- Time is not wasted changing in and out of routines.
- Saves training time.

- User accesses all functions from one menu. 
- Simple to use; walks new employees through the
process.

One Routine

- Flexibility to let you manage your bank accounts the way you want.

- Accommodates use of multiple bank accounts for
check writing.  

-Tracks various payments and is useful for
maintaining separate franchises.

Multiple Bank 
Accounts

- Eliminates manual posting errors.

- Allows the user to issue a single check to a payee
that is not on file. 

- Prints check without adding vendor to name file. 
- Posts checks automatically.

Non-Vendor 
Checks

- Prevents unnecessary voiding of checks. 
- Vendors can track exactly what is being paid.

- Invoices paid are listed on the check or remittance
advice. 

Remittance 
Advice

- Eliminates the costly process of reconciliation and correction of
errors at a later date.  

- Prevents duplication of work.
- Verifies customer information.Information 

Verification

- Prevents invoices from stacking up and minimizes misplaced
documents.

- Allows better forecasting of dealership expenses.

- Processes invoices and checks for the current date 
even if the previous month’s books have not been
closed.  Keeps posting records current.  

Post Ahead

- Checks are scheduled and paid in an organized fashion.
- The list can be called up daily so the dealership retains working

capital as long as possible.
- The dealership maintains control; the suggested payables 

schedule can be easily adjusted as necessary.

- The system displays an itemized list of invoices with
vendors and amounts. Generates a list of suggested 
payables.

Daily Payables 
Schedule

- Allows for more accurate and timely payables - for any size
dealership.

- Flexible system; calculates discounts, processes credit memos
and handles other adjustments.

- Detects duplicate invoices by vendor in order to prevent
overpayment.

- Helps maintain favorable credit rating with vendors.

- Once the dealership has entered payable amounts, 
and other pertinent information, the system 
automatically tracks the payables.   

- The dealership can then pay by invoice, by vendor,
reference, reference date, or by fixed amount. 

- The system tracks by invoice date, and maintains
complete detail on each invoice until paid.

Accounts 
Payable Control

BENEFITSADVANTAGESFEATURES
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BENEFITSADVANTAGESFEATURES

- 1099 Forms can be purchased at your local office supply store.
- Multiple copies can be printed.

- Gives you the ability to print individual, detailed
report for each person, or print a summary report
which include all the necessary information to
produce 1099 forms. 

1099 
Processing

- Saves time researching issues.
- Improves efficiency.

- Review detailed transactions for all vendors for 36
months. 

- View detail by individual vendor.  Print history for one
vendor or all vendors.

History

- Provides an audit trail for any payment in question.
- Convenient for checking bank statements.
- Provides easy access to information as needed; especially useful
when answering questions regarding payment.

- Helps the dealership control costs with timely information. 
- Handy reference source for displaying information about specific
invoices and vendors.

- Listing can be changed or updated any time.

- In addition to accounts payable schedules and the
cash requirements forecast, ADP Open-Item 
Accounts Payable provides the following useful 
reports:

- Lists all or selected checks at any time during the
month.

- Prints total invoice amounts for all vendors or for only
selected vendors.

- Indicates invoice dates and amounts for vendors with
a debit balance.

- Maintains a listing of all current vendors, including
names and addresses.

Varied 
Management 
Reports

- Makes easy work of month-end reconciliations. 
- Saves time and guesswork prior to printing.

- Provides detailed listing of all documents posted to
specific general ledger accounts. 

Detail General 
Ledger

- Minimizes posting errors.
- One-time entry reduces posting time.

- Distributes payable expenses to different general
ledger accounts by percentages. 

Automatic 
Expense 
Distribution

- Saves personnel time; allows for one-time entry of information.
- Provides instant inquiry capabilities and accurate information on
the status of any invoice or vendor.

- Helps keep general ledger current.

- Open-Item Accounts Payable and On-Demand
Check writing provide a complete interface with ADP
Accounting and Purchase Orders.

System 
Interactivity

- Manages issuing of checks as necessary; not just according to a
schedule.

- Handles exceptions to the normal payables schedule easily; 
creates computer-generated, accurate checks. 

- Saves time normally spent hand-keying manual exception checks.
- Simplifies processing of manual checks.

- Automates all daily check writing for miscellaneous 
expense items and/ or exception invoices for
vendors.

On-Demand 
Check writing

Available on all ADP w.e.b.Suite1000platforms. 
Requires ADP w.e.b.Suite1000Accounting.

Hardware and Software Requirements To find out how ADP w.e.b.Suite1000Accounts Payable 
can help you manage your dealership for maximum 
profit, talk to an ADP associate today at 888.424.6342, 
or visit us at www.DealerSuite.comSM.


